
 

 

  

Director of Development 

Randolph School (Huntsville, AL) 

With an impressive 50 year legacy, Randolph School is building an advancement team to further 

strengthen its capacity to cultivate, solicit and steward charitable giving at the school. Randolph seeks a 

Director of Development to join a dynamic institution characterized by strong leadership, a compelling 

mission, and a dedicated faculty. Founded in 1959 in an antebellum home, Randolph enrolls 965 

students in grades kindergarten through twelve on 67 acres spanning two campuses in the vibrant city 

of Huntsville. Randolph is an independent, coeducational, college preparatory day school that provides a 

rigorous and well-rounded education within a nurturing community. Through a commitment to 

excellence in academics, the arts, and athletics, the School’s program and its faculty demand diligence 

and discipline while encouraging creativity and discovery. 

As the senior fundraising professional, Randolph’s Director of Development will play a key leadership 

role in furthering the school’s mission and enhancing a culture of philanthropy. Reporting to the Director 

of Institutional Advancement and working closely with the Head of School, the Director of Development 

will lead and manage the fundraising efforts on behalf of Randolph. The school seeks an ambitious, 

seasoned fundraising professional who will serve as a front-line fundraiser and will take responsibility 

for growing Randolph’s program. The ideal candidate should have increasing responsibility within a 

development office at an independent school, small liberal arts college or non-profit institution, 

including a strong background in annual giving and experience in major and planned gifts.  Campaign 

experience is highly desirable.  

Responsibilities 

• Design and successfully implement a comprehensive and integrated strategy for all fundraising 

activities, including annual giving, major gifts, and planned giving.   

• Direct and manage annual giving program with other members of the Advancement staff. 

• Coordinate, manage, and support the other members of the Advancement Office and volunteers 

with all aspects of the fundraising programs. 

• Work with the Board of Trustees, Head of School, Director of Institutional Advancement and 

Advancement staff to ensure successful implementation and completion of capital and 

endowment initiatives. This includes developing a case for support, presentation materials, 

executing cultivation events, managing and participating in the solicitation process, and 

stewardship activities. 

• Work with the Advancement Committee of the Board, Head of School and Director of 

Institutional Advancement to manage and grow planned giving program. 

Knowledge, Skills and Abilities 

• An exceptional team player and team builder 

• Commitment to building relationships internally and externally and a desire to be invested in the 

life of the School 

• A high level of integrity and a strong work ethic 



• Knowledge and experience in prospect tracking, stewardship and reporting procedures and all 

aspects of the annual giving program 

• Familiarity with raising funds through planned giving, grant writing, capital and endowment 

campaigns 

• Excellent organizational, written/verbal communication and interpersonal skills 

• Ability to manage multiple projects/deadlines simultaneously with a strong attention to detail 

• A high degree of flexibility and willingness to take the initiative – a “get it done” person 

• Working knowledge of Raiser’s Edge or equivalent fundraising software/database experience 

• Willingness to travel 

Education and Experience 

• Bachelor’s Degree required; Master’s degree preferred  

• 5+ years of progressively responsible fundraising/development experience 

Preference will be given to candidates that apply by February 1, 2011. Selected candidates will be 

invited to interview on campus with the goal of completing the hiring process by April 1, 2011. The 

School anticipates the Director of Development will begin service by July 1, 2011. Randolph strives to 

provide competitive salaries, benefits, and opportunities for growth. All members of the community are 

encouraged to participate in the life of the school and to continue their professional development. 

 

For further information please contact Scott Schamberger, Director of Institutional Advancement at 

sschamberger@randolphschool.net. Interested applicants should send a cover letter of interest, resume 

or CV, and a list of three references to develop.dir_job@randolphschool.net. 

  
As a member institution, Randolph School is committed to the principles of diversity as stated by the National Associate of Independent Schools 

(NAIS).  In that spirit, Randolph School does not discriminate in violation of the law on the basis of race, religion, creed, color, sexual orientation, 

age, physical challenge, nation of origin, gender, or any other characteristic. 

 

 

 

 

 


